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Version History

Version Revision Description
4/1/2020 v1.0 Original copy from training Inoapps
6/3/2020 vll Added additional language to the “Create Invoice with PO” ETRN

section around adjusting payment amounts and calculating

taxes.

11/4/2020 vl1.2 Removed “Create PO w/o Invoice” section; modify language ETRN

around tax calculation and invoice attachment.

11/18/2020 | v1.3 Clarified language around populating the Line Items of the ETRN

invoice from the PO.

1/19/2021 vl4 Modified language around requiring attachments for invoice ETRN

submission and tax calculation.

1/28/2022 v1.5 Updated the “Create Invoice with PO section.” ETRN

2/3/2022 v1.6 Updated the “Create Invoices with PO section” to include how | ETRN

to address tax issues.

Added the following sections: Cancel an Invoice with an

Incomplete Status

8/2/2022 v1.7 Added the following section: Support Email Address for Issues. | ETRN
Reformatted the following sections: Respond to Negotiation;

Manage Supplier Messages.

2/13/2023 v1.8 Added the following section: Submit a Change Request to Your | ETRN
Profile to Update Supplier Name, Address, EIN, and/or Tax
Classification (W-9 Related Changes)

6/7/2023 v1.9 Updated the View Purchase orders section. Added the ETRN
following sections: Supplier Portal Link & Tips; View Invoice

Status; and View Payment Status
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1. Supplier Portal

https://ejeo.login.us6.oraclecloud.com

= Use Google Chrome or Firefox internet browsers. Using non-recommended browsers may result in a loss of
links, icons, or functionality. Be sure to bookmark the link.

= |nvoices cannot be edited once submitted but can be canceled by our AP Department. Email them at
AP@equitransmidstream.com

=  For general questions or technical issues, send an email to SupplierCommunication@equitransmidstream.com

= |f you have an issue with a PO, such as with the calculated tax, contact the Sourcing Agent named on the PO.

Equitrans Midstream Corporation
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1.3 Submit a Change Request to Your Profile to Update Supplier Name, Address, EIN, and/or

Tax Classification (W-9 Related Changes)

1. Go to Home page click on

_ Good afternoon, Linda Morgano!
Supplier Portal

Supplier Porta ools

o]
=
@

APPS

Supplier Portal

2. Go to Tasks on left side of the »
Negotiations

Supplier Portal page and click

« View Active Negotiations
on the Manage Profile link. * Manage Responses

Company Profile

= Manage Profile

3. Click on Edit. A warning — =~

message will be displayed .

4 General

stating you will create a

change request. Click on Yes.

A\ Warning

POZ-21303%0Making edits will create a change request for the profile. Do you

4. Click on the Organizations Edit Profile Change Request: 592008

Details tab. In the text box,

* Please enter any changes to your Supplier Name, Address, EIN, and/or Tax| | Our address has changed. Please update it based
Classification in this area and attach a current copy of a completed W-9 form that is| | on the address in the attached W-9]

enter your cha nge request not more than a year old. Please attach the W-8 form to the Attachment field in thef

Organizational Details section.|
for any changes to Supplier o

Name, Address, EIN, or Tax

4 General
CIassification Supplier Name  LTM, INC.

Supplier Number 1403246

Equitrans Midstream Corporation



Supplier Portal User Guide

5. Inthe Organizations Details
tab, attach a completed W-9
to the Attachments field by
clicking on the “+” sign.
NOTE: You may see previous
versions of your W-9s stored

in the Attachment field.

Organization Details | Aodresses

4 General
Supplier Name LTM, INC.

Supplier Number 1403245

* Attachments V-8 :-:

6. Click on Choose File and
select the W-9 from your
files. Click OK after the W-9
has been added.

NOTE: In this example, there

was a previous W-9 stored in
the Attachment field so it will
be displayed along with the

new W-9 that was attached.

YOU MUST ATTACH A
CURRENT W-9 OTHERWISE
OUR COMPANY WILL SEND
YOU AN EMAIL REJECTING
THE CHANGE REQUEST AND
ASK THAT YOU RESUBMIT A
NEW CHANGE REQUEST
WITH A W-9 ATTACHED.

Attachments

|Act\un5 v ‘ View w L d

Type Category * File Name or URL
|FHE ~ ‘ ‘ From Supplie ~ ‘ Choose File | No file chosen
File ‘ From Supplie v ‘ W-9.pdf

Rows Selected 1

[Organization Details| Addresses

4 General
Supplier Name  LTM_ INC.

Supplier Number 1403246

Title

Description Attached By

‘ ‘ ‘ Linda Morgan

‘ W-8.pdf

‘ ‘ ‘ Linda Morgan

»

[ox [ e

* Atachments V/3-1.paf (1 more...) e

7. After the W-9 has been
attached, click on Review
Changes. Ensure that your
change description is correct,
and your W-9 is attached.
Click Submit.

Edit Profile Change Request: 592008

4 General

Review Changes

T ) | ) S )

Equitrans Midstream Corporation
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8. A confirmation window will
pop up showing that your
Change Request has been
submitted for approval. Click

on Ok and Done to exit.

& Confirmation x
Your profile change request 592008 was submitted for approval.

k]

9. To double check the Change
Request that you submitted,
click on Manage Profile link

under Tasks.

If the Change Request has
not been Processed by ETRN,
it will still have a Request

Status of Pending Approval.

NOTE: If you need to edit the
pending Change Request,
click on Edit and the system
will prompt you to make your
changes. If you need to
cancel the pending Change
Request, click on Cancel
Change Request and the
system will prompt you to

cancel the request.

Negotiations

« View Active Negotiations

» Manage Responses

Company Profile

» Manage Profile

Company Profile

Requested By o3

RequestDate 12823

10. If the Change Request was
approved or rejected by our
company, you will see a
Notification by clicking on the
Bell icon. You will also

receive an email.

al=NE

L1 —

= @

Notifications

Show All

FYl 3 minutes ago

Dismiss

Equitrans Midstream Corporation
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You can also see the status of | oo otiations

the Change Request by « View Active Negotiations

. . . « lanage Responses
clicking on Manage Profile ge e

. Company Profile
Under Tasks. You will land on Py

« Manage Profile

the Company Profile page

and the Request Status will
Company Profile
display as Processed.

RequesizdBy Voo, Lz Changs Deseripion. C

RequestDate 12473

NOTE: IF YOU FORGOT TO
ATTACH THE W-9, THE S —
CHANGE REQUEST WILL BE
REJECTED AND YOU WILL
RECEIVE AN EMAIL
REQUESTING THAT YOU
SUBMIT A NEW CHANGE
REQUEST WITH AN

ATTACHED W-9.

Equitrans Midstream Corporation



Supplier Portal User Guide

1.4 View Purchase Orders (POs)

1. Go to Home page click on Supplier

Portal

Supplier Portal Tools Others

Supplier Portal

2. Under Tasks->Orders->Click on

Manage Orders

On the Manage Orders screen, you
can do a blind search and leave all
the fields blank and click on Search
and this will retrieve all your Open
POs. To narrow down your results,
you can enter information in any of

the fields.

Supplies

Tasks
Orders

+ Manage Orders

- Manage Schedules
« Acknowledge Schedules in Spreadsheet

Agreements
« Manage Agreements
Shipments

- Manage Shipments
« Create ASN

« Greate ASEN

« Upload ASN or ASBN
- View Recaipts

- View Retums

Contracts and Deliverables

Manage Orders

NHEEE TR M

Agancas | Maage Wakclst | Sorsé Sewch 4 O v

Avesci | g s | savea ssich [ 22 Croe

Equitrans Midstream Corporation
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1.5 Create Invoice for a PO

2. Click on Supplier Portal from the Good morning, Linda Morgano!
Supplier Portal Home page.

APPS

3. Select Create Invoice from the ==
Orders
Supplier Portal Tasks list. + Manage Orders
= Manage Schedules
= Acknowledge Schedules in Spreadshest
Agreements

= Manage Agreements
Shipments

= Manage Shipments

»  Creats ASEN
= Upload ASN or ASEM
= \iew Receipts

= \iew Rstums
Contracts and Deliverables

= Manage Contracts
= Manage Deliverables

Consigned Inventory

= Review Consumption A

Invoices and Payments

= \iew Payments

4. Enter PO number in the Create [nvoice
Identifying PO field. PO number * \gentitying PO, [ 27570 [+]
§upp|5r LTRL TR
will fetch supplier, supplier site, Taxpayer|D 123456758
* Supplier Site | 125 Fairmount S | v |

and other details from the PO.

DBALTM, INC, 125 Fairmount St Broussard, LA

Address  7pg45) afayene

Supgplier Tax Registration Number | | A4 |

5. Enter the Invoice Number and LR 5+ | soveand cose | suomit|

Date (must be present or future * Number

w02 |

* Date | 1/28/2022

date; cannot be a past date).

Type Invoice

Type mUSt be l‘anOice." Invoice Currency USD - US Dollar

Payment Currency USD - US Dollar

Equitrans Midstream Corporation
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6. Allinvoices require an
Remit-to Bank Account
attachment of supporting Unique Remittance Idenifier
. . w.n Unique Remittance Identifier Check Digit
documentation. Click on the “+ | |
Description
icon to add an attachment with [ Aachments_ner= 4+ |
Tax Contrel Amount | |
Category of “Approver.” Verify
the other details and proceed to
the Lines section.
. . Lines
7. Click on the Tablet icon to "
Veww 4 E|
retrieve the PO line details. Purchase Order Consumption Advice
* Number * Type Supplier ltem 1]
* Number * Line * Schedule  Number Line
Mo data to display.
Total
8. ngh“ght the |Ine(S) that you Select and Add: Purchase Orders x
L . . Search Result
want to invoice against; click corenmesuls
View w E Detach ‘ Selectgn|
Apply and Ok. ” C I I || | | I |
Purehass Order Eonsumetion Advice z“l’l’;i:" 8% jiom Descripion  Ship-to Location Ordered
Mumber Line Schedule Number Line umber
27578 1 1 Floar Mat
I 27578 2 1 Paort-z-John service
9. Scroll to the right to see the R
amount on the line(s) that you T T e e el el B il B
want to invoice against. You can - =
adjust the quantity or amount
you are invoicing to allow for
partial or full payment, however
you can NOT enter a quantity or
amount that exceeds the
ordered or balance line amount.
10. To add Freight, click on the “+” e [ % B o)

icon in the Lines section. Select
“Freight” from the drop-down
menu; add freight amount in the

Amount field.

0

Equitrans Midstream Corporation
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11. Before submitting the Invoice, pice At : e and Clo

you MUST click on Calculate Tax EEErE R E

Cancal Invoice |

from the Invoice Actions menu .
Delete Invoice “e

to pull any tax amounts from the Type Invoice
Invoice Currency  USD - US Dollar

PO. If taxes are applied to the

Payment Currency USD - US Dollar
line item(s), they will appear in

. . __ummar Tax Lines
the Summary Tax Lines section.

Line " Regime * Tax Name Tax Jurisdiction * Tax Status. * Rate Name Percentage Per Unit | Amount
= |f you believe thereis a i . :

discrepancy with the
*¥*¥*¥*|F THERE IS A TAX ISSUE****
calculated tax amount

or the taxability status,

Calculate Tax  Cirl=AR=X

please Cancel the

Delete: Invoice

Invoice and contact the

Sourcing Agent. To Warning %
“fou can't updste the inwoice number or reuse the number once it's canceled. Do you want to continue and cancel the

Cancel the Invoice, click nvsics?
[ganeel

on Invoice Actions,

Cancel Invoice, OK, and | iuescions v 5o soveanc

a
a
m

12

Cancel. This will give

. *¥***¥IF THERE IS NOT A TAX ISSUE****
your Invoice a status of

“Canceled” thus ] | oo [rome]| o=

allowing the Sourcing * Nmber W32 |
Agent to make changes e

Type Invoice
to the Po. Invoice Currency  USD - US Dollar

Payment Currency  USD - US Dollar

= |f there is not a tax issue,

click on the Submit

button to submit the

Invoice. Click on Done.

Equitrans Midstream Corporation
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12. Confirm that the Invoice was ke
Orders
submitted and has a status of - Mansga Oréers
= Manage Schedules
“ ” . . = Acknowledge Schedules in Spreadsheet
In process” by looking in the P

= Manage Agreemants

View Invoices section.

Shipments

Go back to the Tasks list and

click on View Invoices.

* View Receipts
- View Retums

Contracts and Deliverables

* Manage Conts

« Manage Delive
Consigned Inventory
« Review Consumption Advices

Invoices and Payments

13. Enter, or pull up, your Supplier —— — _

4 Search Advamced | Saued Seae

Name in the Supplier field and

click on Search.

Search Results

14. All invoices you submitted will

veww Detach

Invoice Date  Type Supplier Supplier Site Unpaid Amount Faid Status|

show in the Search Results

Standard LML ING Unpaid

212 Standard LML ING Unpaid

section with details such as

22 Standard LTM, NG

Unpaid

22 Sandard 2757 LTM, NG

Unpaid

Invoice Status, Paid Status, etc.

transHUB

. . View Invoices p
column, click on View, Columns, # Comments

Payment Number

If you do not see the Paid Status

Shaow All

L

. 4 Search
and the Paid Status checkbox to v Paid Staius

Inveice Status

4

add it to the Search Results

L

Invoice Amount

Unpaid Amaount L

table. r

« Supplier Site

4

+ Supplier
Due Date:
# Furchase Order

Search Results v Type

7 Detag + Invoice Date

4

Inveice Mumber
About This Record

Manage Columns...

Columns b

TETTIETT T

Standard 27579

Standard 27579

Standard

Reorder Columns. .. Standard 27578

Equitrans Midstream Corporation
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1.6 Cancel an Invoice with an “Incomplete” Status

2. If you were in the process of Good morning, Linda Morgano!

creating an Invoice and you
Saved or Canceled it due to an Supplier Porta Tools Others
issue with the associated PO that

APPS

needs to be resolved such as

taxes, then the Invoice will have
a status of “Incomplete.”

3. When an Invoice has an
“Incomplete” status, Equitrans
Midstream cannot edit the
associated PO so Suppliers will
need to take additional steps to
change the Invoice status from
“Incomplete” to “Canceled.”

4. Click on Supplier Portal from the
Supplier Portal Home page.

5. Select View Invoices from the Lo
Orders
Supplier Portal Tasks list. + Manage Onders

= Manage 5

dules

= Acknowledge Schedules in Spreadsheet
Agreements
= Manage Agreements

Shipments

= Creats ASE!
= Upload ASM or ASBN
= \iew Receipts

= View Retums

Contracts and Deliverables

» Manage Cont

= Manape Deliverables

Consigned Inventory
= Review Consumption Advices

Invoices and Payments

6. Enter, or pull up, your Supplier
Name in the Supplier field and

click on Search.

Equitrans Midstream Corporation



Supplier Portal User Guide

15

7. All Invoices you submitted will
show in the Search Results
section with details such as

Invoice Status, Paid Status, etc.

supplier

aac sita Unpia Amount

[ETSR p———

e Paewen
Stms fmoer

8. Click on the Invoice number that
has an Invoice Status of

“Incomplete.”

Search Results

veww 0 Datach
Invoice ” Purchase i " "
e Invoice Date  Type e Supplie Supslier Site Unpaid Amount  Invaice Amount Invoice Status
’ V22 W NC 125 Fairmo, 200UsD 200 USD
" 2 LTMLINC 1
o 2 LT, NG 1
N 22 ML INC 1
NG 1
vz2 L 1
2 i 4. INC K

9. Highlight the line item that was
pulled into the Invoice from the
associated PO; click on Cancel
Line. The Amount will change to
zero. You must do this for each

line pulled in from the PO.

Supplon e

e Descrption ShipseLocaion Taa Clssiication

i

ot it Prica UOM * Aot

e
Tour "
+ X B coscuum
Purcnan oo [er— o
e e — [r— Shpsolocun  ToxChmmbomon A vy sk UOM
e Schad [ Line v

10. Click on Invoice Actions, Cancel

Invoice, Ok, and Cancel.

Inwoice Actions

Calculate Tax  CirlsAksX

Cancs Invoice

Delete Invoicz

Warning

‘You can't update the invoicz number or reuse the number ence

nvoics?

it's canceled. Do you want to continue and cancel the

o]

Cancel

Inwoice Actions w

Equitrans Midstream Corporation
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11.

Confirm that the Invoice has a
status of “Canceled” by looking
in the View Invoices section.
Go back to the Tasks list and

click on View Invoices.

Tasks

Ordars

= Manage Orders
» Manage Schedules

»  Acknowledge Schedules in Spreadshest
Agreements

= Manage Agreements
Shipments

» Manage Shipments

= Upload ASM or ASBN

= \View Receipts

= \fiew Retums
Confracts and Deliverables

» Manage Contracts

» Manape Deliverabies
Consigned Inventory

« Review Consumption Advicss

Invoices and Payments

12.

Enter, or pull up, your Supplier
Name in the Supplier field and

click on Search.

View Invoices

4 Search

13.

The Invoice status has changed
from “Incomplete” to
“Canceled.”

Notify Equitrans Midstream that
the Invoice has been Canceled
and the PO is available for

editing.

Search Resulis
vewy J Detacn

Invoice

My Invoic eDmte Type

Purchase
oo Supplier

Unpaid Amaunt

Invoice Amount Invoics Ststus

Equitrans Midstream Corporation
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1.7 Create Credit Memo

2. From Supplier Poral click on the Good afternoon, Tanner Larson!

supplier portal.

Supplier Portal Tools Others

Supplier Portal

3. Select “Create Invoice”

Transaction Reports

Supplier News

. . Create Invoice Cancal
4. Enterthe PO, verify that the Supplier& | ——w—Wuo
Supplier site details are defaulted
5. Click on the Tablet icon to add the Line | ..
items from the PO to which Credit s - . .
memo is to be raised s

Equitrans Midstream Corporation
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6. Search for the line to be added to the

Select and Add: Purchase Orders

Invoice

4 Search

Advanced | Saved Search

|‘ Purchase Order 23

" Consumption Advice

** Creation Date

** Atleastone is required

Search  Reset

Customer

21, PRESH

Remt. 40 Bank

niqus Ramies

neck Dign

Suppher

vom Mumber

Custcmer Taxpayer 1D

Name 362 - Equirans Nidek

" ome 120020

TGHSBURG, KY 41853

Descrpton Tesiog

Amachments tione 4

wam Comporation

Search Results
‘ |
Purchase Order Consumption Advice Supplier It
M P"b:” ™ ltem Description  Ship-to Location Ordered
Line  Schedule Number Line umber
2 1 ‘ Left Hand Receiver Southpointe 10.00
< >
oms
7. Observe that the line amount added as | ... . oo
. N Nm““f':":""“"smm m;‘;'"""'”f“ Supplorhom o Descrpion sipse Resloe Gy UBrcn VoW Amaun
credit :
Tonl o
-:‘
. . . B S o ® .
8. Verify and submit the Credit Memo StransHU
Create Invoice
B —

Equitrans Midstream Corporation
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1.8 View Invoice Status

1. GO to Home page C||Ck on Supplier Supplier Portal Tools Others

Portal.

Suppiier Portal

2. Under Tasks->Invoices and Payments b

Orders

->Click on View Invoices

On the View Invoices screen, enter

Agrasmants

your Supplier Name in the Supplier ¢ M gt

Shipments

field, click Search. This will retrieve all

Invoices (submitted, canceled,

incomplete). To narrow down your
Confracts and Daliverables

results, you can enter information in

any Of the flelds Conslgned inventory

«  Review Comsumpsion Advices

If you would like to see additional nvotsse ang Payments
details in the Search Results section,
click on View->Columns and check any

field you want to add to the table. E—

Invcicn Date Type Bt suppr Sepper Ste invoice Amcurt Iwcice St Pad S Unga Amoust. Payment Nemer Comments

Equitrans Midstream Corporation
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1.9 View Payment Status

1. Go to Home page click on Supplier

Portal.

Supplier Portal Tools Others

2. Under Tasks->Invoices and Payments
->Click on View Payments
On the View Payments screen, enter
your Supplier Name in the Supplier

field, click Search. This will retrieve the

To narrow down your results, you can

enter information in any of the fields.

If you would like to see additional
details in the Search Results section,
click on View->Columns and check any

field you want to add to the table.

payment status for submitted Invoices.

Coniracts and Dsliverables

Conslgned inventory
«  Review Consumption Advioes

Invalzes and Payments

Equitrans Midstream Corporation
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1.10 Respond to Negotiation

. . h
1. Login as Supplier to respond to the Good morning, Tanner Larson!

RFQ document published by the

Supplier Portal Tools Others

Buyer. Click on Supplier Portal.

"

Suoplier Portal

2. Click on Recent Activity > S‘u,,p‘.‘e,fm. .
Invitations. - -
Tasks > Negotiations > View ; ‘.
Active Negotiations.
iz Supplier News

IActive Negotiations Dgon

3. Active negotiations waiting for

srm Standara Time,
¥ Search Manags Walchiist Saved Search

response will be listed as shownin ||

e sereen shot. ORI escsseess SR

Negotiation  Tite ':::: fen ;!‘::nimnu Close Date Reiw:::; m:‘!iciwlw mﬂ;‘: ?L: 5::::;
Choose a Negotiation to S S — s
"FQ 103y EkHows 122520131 @ i
acknowledge as an Initial step. PR
susrz ) 1Day T Hows 12252010 10 @ [

Click on Acknowledge

Participation.

4. Verify the Supplier Site and choose ||| Acknowiedas Farmcipation *

Supplier Site 3073 KY RT 321

a value for Will participate

Will Participate @ Yes

[l
(Yes/No). SO
Hote to Buyer | RFQ acknwledged.
. Quotation will be
Enter any notes in Note to Buyer. submited|
OK Cancel

Equitrans Midstream Corporation
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5. Click on Create Response.

lActive Negotiations Dane
i
¥ Search Manage Waichiisi Saved Search
[Search Results
Actions v View v Fomal v Detach AcKnowisags Partcpatoe]  Create Response
Hegotiation Your Wil Unread  View  Response
Hegotiation Title Type Res Close Date Responzes Participate Mesages PP Spreadshest
] Q RFC 1225201851 0 m 7
T RF 31201933 vo@ ;7
RFC 128201 B
RFQ B
1sr RFQ 12252018 @ 7

6. Create Response (Overview) page

will open.

(If you want to Respond by
Spreadsheet, skip to step 10)

Enter the date in Response Valid

Until.

Enter any notes in Note to Buyer.

Create Response (Quote 6017): Overview

General

Supplier  ABBOTT ENGIEERING ING [567008]

7. Click Next to move the

Requirements section.

Requirement questions with the
“Supplier Required” will be
displayed for suppliers to enter
value as an option or as a Text

field.

Choose the values or enter the

answers required.

Enter answers if the Requirements

are split into multiple sections.

b O : NONO!
(Create Response (Quote 6017): Requirements

Close Dite 121257019 512 4
Time Remaining 103y & Hours

[Section 1. General

2 gt tem 4 the: atisches sgreemant i no, please upizac o s of xceztioes 12

Messages  Respondby Spreadsheet ¥  Actons ¥ Back Mest Swe ¥  Submit  Concel

8. Click Next to move to the Lines
section where actual Item price

can be entered.
Enter the Response Price.

Enter Minimum Release Amount.

Create Response (Quote 6017): Lines Messages Respond by Sproadshest v Actions ¥ Hack Next  Save

Currency = US Dollar

S
Time Remaining 1 Dy 5 Hours o 951240
Adons v Vieww Fomay /4 Detach
" Allernate
Line Description Line m(l':;"e Category Hame “?"';"": E’a‘"""f"h'; uom Line Amount E"'““i‘:ﬂl‘::i
Description
+ ETR DetautCategoey 22000 « 200 2000

Rows Selected 1 CONMmAS Hidden §

Grand Totals

Al respons:

v submit  Cancel

Response Minimum
Reloase Amount

10000

Equitrans Midstream Corporation
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9. Click Next to Review and submit

the Response.

[J]

Review Response: Quote 6017

10. You may submit your response by
spreadsheet if there are lots of
lines/requirements.

Click on Respond by Spreadsheet
> Export from the Create Response

(Overview Page).

General

Overvi... Requir.. Lines  Revig
ged Respoad by Spreadsheet v | Actions ¥ Next  Swe v  Submit Concel

12232019 1130 PR

CloseDate 12252019 5:4240

Reference humber

Mote to Buyer  Response rate as per fodars market price

11. Click on Respond by Spreadsheet
> Export from the Create Response

(Overview Page).

Create Response (Quote 6017): Ovenview

Time Remaining_1 D5 Hours

Oven..Requ. Lines Reiiew

Messages Respondby Spreadshest ¥ Ackons ¥

Next Sae ¥ St Canod

L% ot

mpidt

Close Date 12

12. Choose the Response Template
options before the document

generates in excel.

For this example, Requirements

and Lines have been selected.

Click OK to export the template in

a zip file.

Expn%ﬁpreadsheet

Response Template

{ Requirements and lines

® Rich style spreadsheet
Light-weight style spreadsheet

Lines only

OK Cancel

Equitrans Midstream Corporation
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13. Download and unzip the XML file

and save on the local drive.

Open the XML file and enter the

needed details and save it.

Test Negotiation

Negotiation RFG 62
Close Date 1212512019 5:42
Negotiation Currency USD
Response Currency USD
Price Precision 2

Company Equitrans Midstream Corporation
Buyer Stephen Makar
Phone
Emal stephen.makar@inoapps.com
Suppiier ABBOTT ENGINEERING INC [587008]
Supplier Site 3073 K RT 321

General
Respense Valid Until Reference Numner|:|
Example: 12/24/2019 0.53
Mote to Buyer
R
1. General
1
Do you plan to participate in this sourcing event?
1b.1
Please provide a reason for your in this sourcing event.
] (Resp are optional)
2

agreement.
a. Yes

If you do not have an approved agreement in place, do you accept the terms of the attached agreement? If no, please upload a list of exceptions to the attached

‘ General ‘ Lines (1 - 1) ‘ [©)]

Test Negotiation

Hegoliation RFG 82
Close Date 12125/2019 5:12
Negotiation Currency USD
Response Currency USD
Price Precision 2

Company Equitrans Midstream Corporation
Buyer Stephen Makar
Phone
Emal stephen.makar@inoapps.com
Supplier ABBOTT ENGINEERING INC [567008]
Suppiier Site 3073 KY RT 321

General
Response Valid Until Reference Mumner|:|
Exampie: 12/24/2019 0:53
Mote to Buyer
|
Requirements
1. General
1
Do you plan to participate in this sourcing event?
1b.1
Please provide a reason for your nonparticipation in this sourcing event.
(Response attachments are optional)
2,
It you do not have an approved agreement in place, do you accept the terms of the attached agreement? If no, please upload a list of exceptions to the atiached
agreement.
8. Yes
| General ‘ unes(1-1 | & Il

14. Go to the Supplier Portal and
Import the file.
Choose the file on the local drive

to upload and click OK.

Create Response (Quote 6017): Overview

Tl TestHegotiaton

“Time Remaining 1 Dy § Hours

OHOEO)
[ NONONO]
Overd...Requir. Lnes Review
Wassages  Respoed by Soreadshest ¥ Actoms ¥ vext sme v

it

Close Date 12252018 5:12 A4

submit  Cancel

2232019 1:30 P
e Stangara Teme

Import Response

Importing data will overwrite any existing anline data.

* File
Name

Browse__.

Copy of NegotiationB82-Response xml

O

K : Cancel

15. Once the file is uploaded, verify

the Requirements and Lines.

In the screen shot, the line details

are ok.

Click Submit.

Cr?ale Response (Quote 6018): Lines

|Currency = US Dallar

Time Remaining 1 Day 4 Hours

Acfons w View w Fomat w 7 Detach
* temate

Line Descripion Line nﬁ:::_
Deseription

+

7D
@

OveniewRequ:

Category Name

ETRN Defauit Catsgory

Lines Review

Messages FRespondby Spreadsheet ¥  Actions ¥ Back Mext  Swve ¥

Close Date 12252019 51244

Response Estimated B
Prica Quantity UM Line Amauat Amount
22000 22000 23000

Submit  Cancel

2241209 107 AN
Eastern Standard Time|

Estimated Tolal - Response Minimum

Release Amount

10000
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1.11 Manage Supplier Messages

2. Suppliers can communicate with b
. . i Create Response (Quote 6018): Lines Respondby Sorsadshest v  Actioss ¥  Dack Mext  Swe v Swbmm  Cancel
Buyers using message functionality || .
within the Supplier Portal. po—
i Lo Line Description D::’"": pieste  Cowgorylame  PRoree  EAnaed oy i amoyer EAmled Yol Response Mbimun
Go to an active Negotiation to see -
the Messages button.
3. Click on the +icon to enter new Online Messages (RFQ 82) Pk o] (100
b 1 200 Eastern Standard Time
messages. o
Messages
Actions w View v Format v Detach
Subject Status From To Date
4. Enter new message to Buyer. Text Send Message x

To Equitrans Midstream Corporation

can be formatted as needed and

* Subject | Delivery Schedules

i v = = T "
Helvetica 2 B . RN . - |8 o

Click Send to confirm the message. B 1 Uu 59 s =22 =5 ==

attachments can me added.

Can we move the Deliver Date from 12/4/2019 to 12/11/2019?

* Message

Attachments None <

Send Cancel

Equitrans Midstream Corporation



